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Inputting Comments for Progress Reports  

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 

 

1. Open Skyward and click on 
the 3 Lines to open the Main 
Menu. 

2. Select GRADEBOOK 
3. Select GRADE SHEET 

 

Select the SUBJECT or 
CLASS TILE. 

Select PR1 at the top of the 
column. 



          
 

 
 
 
 

 
 

 
 

 
 
 
 

 

Select Add/Edit COMMENTS FOR 
GRADING PERIOD. 

 
 

Select up to two DEFAULT COMMENTS 
from the drop-down menu.  

Another option is 
to type in your own 
comments.  

Select SAVE CHANGES  


